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Createspace Independent Publishing Platform, United States,
2015. Paperback. Book Condition: New. 280 x 216 mm. Language:
English . Brand New Book ***** Print on Demand *****.Note: This
is the black and white version of the instructor guide designed
for instructor-led classroom training and is meant to be used
with our companion student training manuals for Microsoft
Word 2016: Beginning. For the black and white instructor guide,
search for ISBN-13: 978-1522797470 For the color instructor
guide, search for ISBN-13: 978-1522797715 For the color student
manual, search for ISBN-13: 978-1522796923 For the black and
white student manual, search for ISBN-13: 978-1522797265 For
information regarding unlimited printing with the ability to
customize the courseware, please visit our website: Topics
Covered: Microsoft Word Basics (Screen, Menu) Shortcut Menus,
Toolbars ToolTips Using Help Changing Views Full Screen
Creating, Saving, Opening Files Spell Checker, AutoCorrect
Previewing Printing Files Basic Editing, Deleting, Undeleting,
Redoing Click Type Formatting Text (Fonts, Point Size, Color)
Using the Format Painter Adjusting Margins/Line
Spacing/Alignment Reveal Formatting Setting Tabs, Changing
Case, Page Breaks Indenting, Centering, Right-Aligning Text
Moving Copying Text (Drag Drop) Using the Office Clipboard The
Thesaurus Grammar Checker Creating Bookmarks Printing
Envelopes Mailing Labels Using and Creating Templates Applying
Themes.
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R eviews

The book is fantastic and great. it was writtern really perfectly and useful. I discovered this pdf from my i and dad
suggested this book to learn.
-- Dr . Cor die Upton III      

A very great ebook with perfect and lucid answers. It can be packed with wisdom and knowledge I found out this book
from my dad and i encouraged this publication to learn.
-- Elena  McLa ug hlin    

http://www.greatreader.club/microsoft-word-2016-beginning-instructor-guide-b.html
http://www.greatreader.club/microsoft-word-2016-beginning-instructor-guide-b.html


VZBNYHRV0Q « Microsoft Word 2016: Beginning: Instructor Guide (Black White) (Paperback) » PDF

Other Books

Th e N o v el o f  th e Black Seal ( Pap erb ack)         
Createspace Independent Publishing Platform, United States, 2015. Paperback. Book
Condition: New. 280 x 216 mm. Language: English . Brand New Book ***** Print on Demand
*****.A man gradually uncovers the secrets of a race of pre-humans hiding in the Welsh hills,
and...

Dark H o llo w  ( Pap erb ack)      
Createspace Independent Publishing Platform, United States, 2015. Paperback. Book
Condition: New. 280 x 216 mm. Language: English . Brand New Book ***** Print on Demand
*****.A murder is committed in Dark Hollow and the proprietor of a neighboring inn is
convicted and...

A lice in  Wo n d erlan d  ( Pap erb ack)         
Createspace Independent Publishing Platform, United States, 2015. Paperback. Book
Condition: New. 280 x 216 mm. Language: English . Brand New Book ***** Print on Demand
*****.The story of a girl named Alice who falls down a rabbit hole into a fantasy world...

I  L earn ,  I  Sp eak:  Basic Skills  f o r Presch o o l L earn ers o f  En glish  an d  C h in ese                                  
( Pap erb ack)  
Paraxus International, Inc., United States, 2012. Paperback. Book Condition: New. 279 x 216
mm. Language: English . Brand New Book ***** Print on Demand *****.Please go to // and
shapes for some high resolution sample pages. Learn Chinese - Basic Skills for...

Do  M o n sters Wear U n d ies C o lo rin g Bo o k: A  Rh y min g C h ild ren  s C o lo rin g Bo o k                                     
( Pap erb ack)  
Createspace Independent Publishing Platform, United States, 2015. Paperback. Book
Condition: New. Mark Smith (illustrator). 279 x 216 mm. Language: English . Brand New Book
***** Print on Demand *****.A #1 Best Selling Children s Book Is Now A Coloring Book! Parents
and...

Tw itter M arketin g Wo rkb o o k: H o w  to  M arket Y o u r Bu sin ess o n  Tw itter                            
( Pap erb ack)  
Createspace Independent Publishing Platform, United States, 2016. Paperback. Book
Condition: New. Workbook. 279 x 216 mm. Language: English . Brand New Book ***** Print on
Demand *****.Twitter Marketing Workbook 2016 Learn how to market your business on
Twitter for free A best-selling...
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